
Earn

$200 

For Referring a Candidate for Employment

It’s Easy……

The Candidate Referral Award pays employees $200.00 for referring a candidate who is hired either as a Regular or Temporary Employee within one year from date of referral.   From time to time, at the discretion of the President, the award may be increased for hard to fill or time sensitive positions.  In those cases, employees will be notified by email of the award amount and the specific posting to which it applies.

How it works……..

Complete and fax a fully completed Candidate Referral Form with resume and submit it to the Controller before the candidate is interviewed. You will be notified within 5 business days of your submission whether your candidate is eligible (i.e. awards will not be paid for candidates who have applied for employment with Documentation Strategies within the last 12 months).  We’ll take it from there.  You will receive your award once the hired candidate is employed a minimum of 480 hours (approximately 90 days).
Who is eligible……

All Documentation Strategies employees (regular or temporary) and subcontractors are eligible for an award. Remember, you must complete and submit a form within 48 hours of receipt of the applicant’s resume to be eligible. The employee must be in a working status on the date of the payout.  Management staff and anyone who is compensated for recruiting are excluded from participating.

Note: This program is subject to change or cancellation at the discretion of Management. In the event of a conflict or other unforeseen circumstances, the President or Vice President will make final decisions.

	Name of Candidate:
	

	Position/Posting #:
	

	How did you learn of this candidate?  
	

	
	

	
	

	Resume Attached?  
	Yes  FORMCHECKBOX 
                                           No  FORMCHECKBOX 


	
	

	Other pertinent information: 
	

	
	

	Employee/Contractor Name:
	

	Date Submitted: 
	

	
	


Form must be submitted to:
Staffing Specialist at Documentation Strategies, Inc.





morkonda@docstrats.com





Fax 518-432-1334

Please Attach Resume.  To be eligible, your fully completed form must be received within 48 hours of receiving the referred applicant’s resume.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

INTERNAL OFFICE USE ONLY

	Approved for Eligibility:
	Yes  FORMCHECKBOX 
                                No  FORMCHECKBOX 


	Date Candidate last submitted a resume to DocStrats:
	

	Date Employee/Contractor Notified of Eligibility:
	

	Date Employee/Contractor Notified of Award:
	

	
	

	Candidate Name: 
	

	Start Date: 
	

	Approved for award payout:
	Yes  FORMCHECKBOX 
                                No  FORMCHECKBOX 


	Date award is to be paid:  
	


Phone: 518-432-1233 ( Fax: 518-432-1333 ( http://www.docstrats.com

